Project Information Checklist

Project Title:      
Level of work requested: 

 FORMCHECKBOX 
 Standard proofread


 FORMCHECKBOX 
 Editorial proofread

 FORMCHECKBOX 
 Copyedit


 FORMCHECKBOX 
 Substantive edit


 FORMCHECKBOX 
 Other:       

Audience: 

 FORMCHECKBOX 
 Professional/specialized


 FORMCHECKBOX 
 General


 FORMCHECKBOX 
 Other:       

Due date/time:      
Format of material: 

 FORMCHECKBOX 
 Hard copy

 FORMCHECKBOX 
 Microsoft Word


 FORMCHECKBOX 
 Adobe PDF


 FORMCHECKBOX 
 Other:       

Preferred markup method:     
Preferred reference sources:     
Existing style sheet(s)?


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

Contact information:      
